CHRISTIAN CHILDREN’S HOME OF OHIO DIRECT DEPOSIT INFORMATION


For accounting purposes, CCHO requires you to be reimbursed by direct deposit into a bank account.  This form authorizes the Christian Children’s Home of Ohio to send credit entries (and appropriate debit and adjustment entries), electronically or by any other commercially accepted method, to your account indicated below and to other accounts you identify in the future (the “Account”). This authorizes the financial Institution holding the Account to post all such entries. Adjustment entries will be done in the case of clerical or accounting error. CCHO will contact you as soon as possible to inform you of any adjustments we need to make to your account. 

We will send a file to the bank over the telephone lines a couple of days prior to the 20th of the month.  They will process this file, and your compensation will be deposited to your account.  CCHO will mail you a check stub and a detailed statement showing the breakdown of your payment. The stub will be mailed to you after your deposit has been made.  

By using Direct Deposit, you may find that your funds are available earlier (on the 20th) than the time the checks are normally received since checks are mailed out on the 20th. If the 20th is on a Saturday, the deposit will be effective on the previous Friday (the 19th).  If the 20th is on a Sunday, the deposit will be effective on the following Monday (the 21st).


Through the testing process, in order to verify the accuracy of your account information, you will see a line on your bank statement showing $0.00 (zero) dollar amount.   This was the test to be sure your bank could process the transaction properly.  So when you see this on your statement, do not be alarmed, it is our test transaction.


Please complete the enclosed form and return it along with an original voided check (MUST BE SUBMITTED). No faxed or photocopies are acceptable. If it is a joint account, both foster parents must sign the form.


If necessary, we will issue your first reimbursement in the form of a paper check.   It usually takes one month to get direct deposit set up and working so please turn in the required paperwork as soon as possible.  Once your first paper check has been processed, no further remuneration will be received by you except through direct deposit.
For your convenience, all questions regarding the actual deposit should be directed to Accounts Payable. If you have questions regarding per diem, training or reimbursement of receipts, your questions should be directed to the Administrative Assistant of Foster Care & Adoption.

Authorization for Direct Deposit – Foster Parent Form

This authorizes the Christian Children’s Home of Ohio to send credit entries (and appropriate debit and adjustment entries), electronically or by any other commercially accepted method, to my (our) account indicated below and to other accounts I (we) identify in the future (the “Account”). This authorizes the financial Institution holding the Account to post all such entries.

Account 

Account Type (check one): (Checking (Savings

____________________________________________________

Foster Parent Bank Name

____________________________________________________ 

Bank Routing # (ABA#)

____________________________________________________

 Account #


This authorization will be in effect until CCHO receives a written termination notice from myself and has a reasonable opportunity to act on it.

________________________________


______________________________
Signature






Signature

________________________________


______________________________
Printed Name






Printed Name

_________________ 





_________________ 

Date







Date

IMPORTANT: This document must be signed by foster parents requesting automatic deposit of paychecks and retained on file by CCHO. Foster parents must attach a voided check to help verify their account numbers and bank routing numbers.






                             Attach a voided check here
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